
How to Create a Frequency Table and Histogram in Excel 

A histogram (or frequency distribution) is a type of graph that allows you to get a visual picture of your spread of data. While histograms are relatively easy to 

draw by hand, you’ll get a more professional result in Excel.  
Before you begin, you must first determine your groups (how many will you have and what will be the range for each) 
 
 

 

 

 



NOW TO EXCEL>>> 

Step 1: Enter your data into a single column. For example, you might have a list of scores. 

Step 2: Sort Data by highlighting all the numerical data, right clicking it and clicking sort, sort smallest to largest. 

Step 3: Enter the rest of the maximum data values into the next column (The highest number from each group you made).  

Step 4: Click on the “Data” tab and then choose “Data Analysis.” If you don’t have the Data Analysis button, you need to add the ToolPak (it only takes a few 

seconds). See this how to on how to load the Microsoft Excel Data Analysis ToolPak for instructions. 

Step 5: Click on “Histogram” and then click on “OK.” 

Step 6: Click on the cell icon to the right of “Input Data.” 

Step 7: Click on the first value in the column of data. Highlight all data in the list of data. 

Step 8: Click on the cell icon to the left of “Bin Range.” 

Step 9: Click on the values in the column where input your first and last bin values (those are the maximum data values from step 3). 

Step 10: Click on “Chart Output”, click in that cell so that it is clear and then click on a cell to the right of the data you’ve already entered. 

Step 12: Click on “labels” 

Step 13: Click “OK” 

Step 14: The frequency table and histogram should pop up. Click on a bar on the histogram and then right click it. Choose “format data series”. Drag the “gap 

width” button over so it is at 0%, meaning there is no gap between the bars, then click “Close.” 

CONGRATULATIONS! YOU’VE JUST MADE A FREQUENCY TABLE AND HISTOGRAM IN EXCEL! =) 
	  


